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NWC Y & J League 2017 - Club Team Administrator 
 

Creating your account 
 

1. Go to www.nwc-rl.co.uk 
2. Click the CONTACT link in the top right hand corner 

 

 
 

3. You will now see the contact form 
 

 
 



4. Please fill in the details to request that you are added to the database, below is an 
example request. 

5.  
** Important – Please clearly state the team and age group to which your request relates ** 

 

 
 

6. The admin team will add you to the database. 
7. Once added you will receive a verification e-mail like the one below, you must click 

the link to create your login to the website 
 

 



8. When you click the link you will be redirect to the following page 
 

 
 

9. Click GO on the Create a new League Republic account tab. 
 
 

10. You will be redirected to the New Login portal below. Please put in a username and 
password that you can remember. 

 
** Important – Your password will need to be at least 8 characters long and contain at least one upper case (Capital) letter and one number ** 

 

 
 
 

11. Click create account and you will be redirected to the Terms and Conditions page. 
 
 
 
 
 
 
 
 
 
 



12. Please read the content and tick the box next to “I agree” and then click continue. 
 

 
 

13. You are now at your Login Page and are Signed IN, Click the League Admin button 
 

 



14. This will take you to your Team Administration page and is specific to you and your 
role as the Team Manager for your team. 

 

 
 

15. You have 3 Tabs in the top left hand corner of your panel. 
 

 
 

16. You are at Admin Home 
17. Results is where you input your information after you have played a game, fixtures 

will not be displayed in this section until 7 days before a game is due to be played. 
When you are filling in the information in the results section you must complete ALL 
FIELDS (Maximum 6 dependent on age group) otherwise it will not allow you to 
submit. 

18. All results information must be submitted on the day of the fixture, which is before 
5.00pm for games on a Saturday and Sunday. Alternatively, 11.00pm for 
midweek/night games. 

19. ** Important ** The system will lock you out after the times stated above and will 
not allow you to fill in any details after that point. If you fail to fill in your match 
result/details and do not successfully submit before the advised time your 
team/club will be fined for failing to submit a playing result in line with match day 
protocol. 



20. If you hover over the Communication tab two drop down boxes will appear. Ignore 
the view Contacts button and click on view Documents.  
 

21. When you arrive at the view Documents page you can click on the Document type 
button and it will list all the documents you need to administer all aspects of your 
team’s requirements for playing in the NWC Leagues. All documents can be 
downloaded from this portal. Please note – Not all documents are available to view 
by the public, only Team Administrators have access via this portal to ALL 
documents. 

 
 

 
 

22. Submission of team sheets on a match day must be done in line with the timescales 
set out for submitting results. Non-compliance will result in your team/club receiving 
a fine for failing to follow required match day protocol. 
 

23. ALL team sheets for ALL age groups must be scanned in and sent electronically via e-
mail to the following e-mail address. 

 

nwc.yj.teamsheets@gmail.com 
 

24. When submitting team sheets via e-mail please state in the header/title description 
the age group and teams involved. (As an example please see below) Submitting 
team sheets without this information may see them overlooked in the main inbox 
that receives team sheets for ALL age groups.  

 
Subject – Team sheet U9’s – Ashton Bears v Blackbrook Royals - 26th Feb 
 
 



25. Under no circumstances should any Team Administrator share their Login details 
with anyone. This is due to sensitive information being available to Team 
Administrators within the portal which is not for public viewing or circulation. 
Anyone found to be sharing Login details (this can be tracked via the database) with 
non-authorised individuals will be asked to appear before the NWC Management.  


